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Member Recruitment/Compliance Procedure 015

Invite Membership through various media

A 4

Completed Application Received.

/ Vetted by Designated Person.

Letter of Invitation for interview sent to shortlisted applicants offering a
selection of dates. Information of the evidence required for identity,
health status, entitlement, qualifications and suitability to work, attached.
Immunity status information also attached.

Unsuccessful applicants
informed by letter.

A 4

Text Reminder sent 24hrs prior to interview with reminder to supply evidence and DBS fee.

A 4

L

Interview conducted by two NOA
officers. Interview record completed.

Evidence vetted for Compliance

A

y

Successful applicants invited to complete
Declaration of Health forms, References, DBS and
Tax commitment. Informed of any compliance
evidence shortfalls and arrangements for supply.

Courtesy Text reminder
sent after 7 days if
compliance evidence has
not been received.

\

\

Unsuccessful

\ applicants
informed in

person.

Letter sent offering membership, subject to
satisfactory references and health clearance with
Membership Contract, Members Covenant and
reminder of any outstanding compliance evidence

Courtesy phone call made after
3 days if compliance evidence

has not been received, offering
assistance and suggestions how
the evidence can be submitted.

Reference REC/002/2016

Confirmation of Membership
sent upon completed
Compliance with arrangements
for JMS training




